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OFFICE OF THE

Date - &8, 07, &oa.a
NOTICE IIYVITING OUOTATION

Sealed quotations of rates are hereby invited by the undersigned from the bonafied Agency for.,Compilation
and finalization of annual accounts including tlre ryork of passing, updating, loading and BRS preparation generated
through Poura Hisab Accounting Software for financiai y.u. 2017-ll,-2018-lt and 20lci-20 under balurghatMunicipality" having proper valid I.T, GST, Pan card etc. The quotation will be received by the undersigned on2l'09'2020 upto 3.00 P.M and the same will be opened on the same date at 3.30 p.M. euotationers are requested toquote their rates in figure and words inclusive all taxes. The undersigned reserve the right to accept or cancel all orany quotation without assigning any reason and not to bound to accepilowest rates.
Terms & Conditions: -

l ' Agency will be provided of details of financial transactions/vouchers as per their requirement byBalurghat Municipality.
2' The Firm/Agency should have at least 3 nos competent staff of accounts related work including DataEntry operators with experience of workings in Poura Hisab Software. The list of co-p"tent staff withname and qualification to be submitted with quotation.
3 ' Credential: Agency/Firm should have experiince working in the field of poura Hisab Software from anyMunicipality for at least 2 Financial Yeari. Certificate of Jompletion of work has to be submitted.4' Time Period-:.The Agency must be completed and submitted compilation and finalization of annualaccounts tgJhtl UI-B within 6(six) months from the date of issuing of *o.i order.5' EMD: Rs'10, 000.00 (Rupees ten thousand) to be submitted by DJmand Draft in favour of undersigned.
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Date

Board of Administrators
Balurghat Municipality

Board of Administrators
Balurghat Municipality

I The District Magistrate, Dakshin Dinajpur, Balurghat.2' smt Arpita Ghosh, Member, Board of"Administrators, Barurghat Municiparity3' Sri Shankar chakraborty, Board of Administ.ulo.l, B;r";dr, Municiparity4. The District Information and curturar officer, t"k"ht";ifipur, Balurghat5. The Executive Officer, Balurghat Municipality ----J

6. The Finance Officer, Balurghit Municipality

1 lfe {$sta1t Engineer, Baturghat Vuntcipatity
I The Office Superintendent, Ba'iurghat tr,tunicipality
?t I!r" Accountant, Balurghat Munic"ipality
I 0. The Cashier, BalurghaiMunicipality

11. 3" Municipal Notice Board, Balurghat Municipality.l2' The computer Section for up ,oadini to tvtunicipar web site

SPECIFICATION

Description of Works

Compilation and finaliz

_ 
passin_g, updating, loading^and BRS preparation generaied througtr5"Poura Hisab Accounting Software for hnancial y"i, ZOtl _tS:0 ig_ f q

and 2019-20 inc all taxes

Per Year basis
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