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Sealed quotation are hereby invited for supply all kinds of Printing aitcles during tie year 2022- 2023 hour the local

established Printing press as per list enclosed. Firm having sufficient credmtials of supplying Printing and office

artides in Govt./ semi Govt. Under taking offices ,

The quotations will be received in sealed cover by this office of upto 7'l /05/2022 al'lp.m tfuough the currier or bv
Lland. The quotationers shall have to deposit and eamest money amounting to Rs.5000.00 (five [housand) only in cash

to Municipal fund. The recipt of the deposit should be fumished along with the quotation papers.The earnest monelr
will be kept with the Municipal fund till the quotation will remain valid. If the supplier quotation fails to supply the
articles within the stipulated time the aforesaid earnest money will be for /-fitted without any notic.
The intending quotationers are requested to submit only I (one) rate against 1 (one) item, More than l(one) rate
against a single item will be heated as cancelled.
The quotation have to submit self attested X-erox copies of the valid kade License, p.Tax, GST, Pan Card along with
the quotation papers. The rate/rates of each articles should have to be qtroted mentioning brand, quality and quantity
as per notice including F.O.R & GST to Municipality office.
The quotationers,B,hose rate/rates will be accepted against the articles, shall be responsible to supply the necessar).
articles duing the whole financial year (i.e 2022 - -2023). The all articles of the supply order are to be supplied
within 7 (seven) days on presentation of the supply order otherwise the supply the order will be heated as cancelled.
The undersigned reseryes the right to accept or reiect any rate,/rates of the quotations without assigning any reason
and is not bourd to accept lowest rate/rates of the quotations without assignin8 any reason and he is not bound !o
accept Iowest rate/rates of the quotation.
The received quotation will be opened on71-05-2022 at 4 p.m. in the office and quotationers may remain present at
the time to opening
Enclo : list of articles

Memo No. .*!.1.fu LeJ.........ru-t
Copv for inrormation and wide Dublication to:-
1)The District Magistrate, D/Dinajpur, Balurghat

2)The District information and Cultural office, D/Dinajpur, Balurghat

3)The DIO,NIC, Dakshin Dinajpur District, Balurghat (request for uploading to

Balurghat M

J*;*,ff:a+
Xi.rlrict website)
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Memo Nor
CoDv tor-

1) The Chairman, Balurghat Munlcipality.
2) The Vice Chairman, Balurghat Municipality
3) The Finance Officer , Balu rghat Municipality.
4)The Head Clerk, Balurghat Municipality.
5) The Asst. Head Clerk,Balurghat Municipality
6)The Accountant , Balurghat Municipality.
7) The Cashier, Balurghat Municipality.
8)The Store (G), Balurghat Municipality.

.,,gJThe l.T. Speciaiist /1.T. cordinator Balurghat Municipality, directed to upload the said NIQ in our offical website.

10) Receive Section, Balurghat Municipality.
11) Municipality Notice Board for wide Publication

\.

{;U''-

0\\ V;

@

G

,=?

:otT



Sl No.

-t

1(A)

1(B)

1{c)

2

3

4

5

6

7

8

9

10

11

72

13

1,4

15

16

71

18

19

20

2t

22

23

24

26

28

29

30

LIST OF PRINTING ARTICLES
Ref.Memo No. 2-

NAME OF ARTICTES
SUDGET ESTIMATE (rule 27 & 29)

SCHEOUTE FOR REVENUE EXPENDIIURE (27)

SCHEDUtE FOR CAP]TAL EXLPENDITURE (27)

ABSTRACI OF BUDGET ESTIMATE (RUIE 27)

REPPROPRIATION STATEMENT (RUTE 32)

vALuATtoN t-rsT ( RUrE 4s)

ASSESSMENT UST ( RULE 46)

ASSESSMENT UST ( RU|-E 47 )

APPL. FOR REVIEW OF ASSESSMENT RUtE (53}

REGTSTER OF APPtY. FOR REMT.OR. RED. {RUrE s3}

REMTSSTON / MUTTATTON REGTSTER (RUr-E s6)

BITI FOR PROPERTY TAX (RULE 60 }

RECETPT FORM (RUtE 61)

sTocK REGTSTER OF BttL AND UCENSE (RUrE 120 )

DEMAND & COLTECTION REGTSTER ( RULE 35,36,63)

ABSTRACT OF DEMAND & COLLESflON RE6.(RUrE 63)

coNSoUDATED ABSTRACT (RUtE 63)

sTocK AccouNT oF RECETPT FROM (RULE 67)

DAttY COLLECTTON CHAttAN (RUrE 67)

DAttY COtTECTtON CHAttAN FOR RECETPTS OTHER THAN TAXES (RULE 105 )

REG. OF CASES OF EXCESSTVE HARDSHTP (RUrE 65)

REGISTER OF RAAES REFUNDABLE (RUtE 59)

REMISSTON ORDER (RULE 64)

REGTSTER OF REMtSSION ORDER(RUr.E 545,66)

WARRANT REGISTER (RULE 77)

REG. OF DTSIRAINST OF pROpERTIES (RUrE 77)

cERTTF|CATE OF ENITSTMENT (RUrE 82,83)

REGISTER OF CERTIFICATE OF ENTISTMENT (RUTE 83)

IICENSE FOR USE OF SITE FOR THE PURPOSE OF ADVERTISEMENT (RUTC 87)

REGISTER OF ADBVERTISEMENT TAX (RUIE 91)

ucENcE FOR REG.OF CARTS & CARRATGES (RULE 96)

REGISTER OF CART & CARRIAGE R€GISTRATION AND OTHER TICKETS (RUtE lOO)

Date:- 'L2-
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Ref.Memo No. Date:- 2
NAME OF ARTICLES

STOCK ACCOUNT OF CARTS OR CARRIAGE REG. AND OTJHER TICKETS (RUtE lOO}

HACKNEY CARRIAGE, JIN.RICKSHAW BEARER'S TICENCE REGISTER (RUI.E 101}

HACKNEY CARRIAGE, DRIVERS, TIN.RICKSHAW BEARER.S OF PATAqUIN BEARER'S

ucENcE REG.(RUrE 101)

IN

BEARERS (RULE 101)

BILt FOR LICENCE FEES KUNDER DIFFERENCT SEcrORS (RULE 102}

BtLL FOR UCENCE FEES UNOER DtFTERENCT SECTORS (RUrE 102)

DEMAND & COLTECTION REG. OF RENTS RUtE 103

Mrsc. REcEtpTs (RULE 105,718,1?1,722 |

MARKET TTCKET ( RUt-E 110)

SARKAR,S DEBIT AND CREADIT ACCOUNT OF TICKETS RULE 12i

MISCELLANEOUS BIt! RULE 105
Mtsc. TM ISTER LE

TICENCC FOR USING PREMISES FOR NON-RESIDENTIAI- PURPOSES AS GIVEN IN

SCHEDUTE II RULE 123

SUBSCRIPTION REGISTER RULE 125 )

DEPERMENT .WISE SAI.ARY BIT[ RULE 127

ABSENTEE STATEMENT RULE 127

PERIODICAT INCREMENT CERTIFICATE RULE 127 )

CONTINGENT BItT RULE 138

PERMANENT ADVANCE ACCOUNT (RULE 140 }

STAMP REGISTER (RUtE 144)

STATTONARY ACCOUNT (RULE 146 )

RSTIMATE FROM (RUTE 148 }

MESEREMENT BOOK (RUtE 150)

CoNTRACT CERTIFICATE ( RULE 169

PETTY CONTRACT BILT (RULE 169}

MUSTER ROrr (RUtE 171)

REG. OF WORKS WITHOUT SUB-HEAD (RUtE 175

REG. OF WORKS WrTH SUB-HEAD (RULE 175

STOCK AND STORES REGISTER ( RULE 176 )

STORES RUIE 176 )

H

Sl No.

34

35

36

37

38

39

40

4L
42

43

44

45

46

47

48

49

50

51

52

53

54

55

56

57

58

s9

60 ACCOUNT OF DAILY RECEIPTS AND ISSUES OF MATERIATS AND

Contd..pag..3
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Ref.Memo No. 0L- Datet 2l , .22-
STATEMENT OF RE , rssuEs AND BA|-ANCE OF STOCK (RULE 176 )

HAI-F-YEARlY RETURN (RUtE 175 )

TNDENT REGTSTERS OF STORES (RULE 177)

woRKs REGTSTER ( RUr€ 179 )

pRoFoRMA ACCOUNT OF DTSPENSARY ( RUt E 184 )

ACCOUNT OF RECEIPTS AND PAYUMENTS OF HOSPITAL AND DISPENSARY

(RUrE 184)

AD LEDGER (RULE 187 )

QUARTERTY LIST OF OURSTANDING ADVANCES (RUtE 189 }

DEPOS|T LEDGER (RULE 190 )

QUARTERTY UST OF OURSTANDTNG OEPOSTTS ( RULE 193 & 189 )

REGTSTER OF SECURTTY DEPOSITS & TNVESTMENTS (RUtE 195 )

roAN REGTSTER (RULE 203 )

cAsH BOOK OF ACCOUNT OF TRUST FUND (RULE 206 )

ABSTRACT OF ACCOUNT (RUtE 206 )

CASHIR'S CASH BOOK RULE 217 )

REGTSTER OF DETA|IS OF DATLY CASH BATANCE (RUtE 290 )

BANK /TREASURY CAHLTAN ( RUTE 222)

UNPAID BILL REGISTER RULE 233)

ACCOUNT'S CASH BOOK (RUrE

REG. Ot WORKS WITH SUB- HEAD (RULE 17s )

REG. OF DISBURSEMENT OF CAHS DRAWN ON CHEQUES IN FAVOUR OF THE

CAHIRMAN OF SOME OTHER OFFICER RUI,E 247
ABSTRACT REGISTER OF RECEIPTS (RULE 253 )
AESTRACT REGISTER OF PAKYMENTS (RUtE 253 }

REGISTER OF ADJUSTMENTS RUTE 256

QUERTERLY AND ANNUAT FINANCIAT STATEMENT OF RECEIPTS RUIE 260

QUARTERLY AND ANNUAT FINANCIAT STATEMENT OF PAYMENT (RUtE 260)
ANNUL FINANCIAT STATEMENT RUIE 261 )

ESTABTIsHMENT CHECK REGISTER (RUtE 256 )

REGISTER OF TANDS RULE 268 )
REGISTER OF TOOI.S AND PLANTS RULE 269 )

Contd,.page...4

6l

62

63

64

65

66

67

68

69

70

77

73

74

75

76

78

79

80

83

B4

85

B6

88

89

90
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LIST OF PRINTING ARTICLES

Ref.Memo No.
REGISTER CIVIL SUITS ULE 273) PROSECUTION REGISTER (RULE 275 )

PROSECUTON REGISTER (RUtE 27s

NOTTCE OF ASSESSMENT -FROM A (RULE 42 (4

'NOTTC OF ASSESSMENT -FROM B (RULE 42 (4)

NOTrC OF ASSESSMENT -FROM C (RULE 42 (7)

NOTICE OF ASSESSMENT.FROM D RULE 43)

NOICE OF ASSESSMENT -FROM E (RULE 44 3

DISTRESS WARRANT (MOVEABLE PROP- FROM .G RULE 77 (A)

TNVERTORY & NOT|C- COM H (RUIE 77 (1) & (2)

DISTRESS WARRANT ( TMMOVABLE PROP.) FROM ( RULE 77 (2)

APPL. FOR CERTIFICATE OF EN LISTMENT.FROIV J (RULE 81 )

TENDER .FROM A TO K (RULE 160 )

TENDER .FROM L TO (RULE 162 )

FLAT FILES (WITH THE NAME OF THE NIUNICIPALITY )

EOARD FILE

FLY LEAF (THICK PAPER )

Folder file
PROVIDENT FUND LEDGER (GENERAL

su BSTDtARY cAsH BOOK (P.F)

P,F INIIMATION FROM

PENSION REGISTER

GROUP INSURANCE REGISTER

PENSION ORDER BOOK

FROM OF DECTARATION

LIST SHOWING OUTSTANDING DEMAND

ACQUITTANCE ROLL BItL EXTRACT FROM

DUDGET HEAD BILL FROM (LARGE)

DUBGET HEAD BILL FROM (SMALL

RECOU PM ENT VOUCH ER

GRANT. IN. AID BILL

MISCELLAN EOUS PETITION REGISTER

LIST OF BEW /IMPROVED HOLDING

ATTENDANCE REGISTER

FROM OF LAPPLICATION FOR BIRHT CERTIFICATE

FROM OF APPLICAIION DEATH CERTIFICATE

BIRTH CERTIFICATE {AS PER GOVI. RULE)

REGISIER OF BIRTH

REGISIER OF DEAIH

BURNING GHAT RECEIPT FROM

BURN]NG PLAN REGISTER

Datei-2

contd.Page..5

,22-
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92

93

94

95

96

97

98

99

100

101

102
103

lo4
105

106

108

109

110

),1,2

113

114

115

116

1,1,7

118

119

1-20

L2L

122

1,23
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725

126

1,27

1,28

1,29

130

707
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LIST OF PRINTING ARTICLES
Ref,Memo No
APPLICATION FROM FOR CONSI RENO,OF BUILDING

BUILDING PLAN REGISTER

APPLICATION FORM FOR WATER CONNECTION

LOG BOOK OF WATER WORKS

LOG BOOK OF AMBULANCE

DEPARTMENTAL MOVEMENI REGISTER

TU BE . WELL.REGISTER

REGISTER OF IRRECOVERABLE IAXES

GARAGE REGISTER

INDOOR PATIENT TICKES

OUTDOOR PATIENT TICKES

WEEKLY EPIDEMIC FROM

RED NOTICE ETC.

DAMAND & COLLECIION REGISTER OF LICENSE (SCH.IV)

LEAVE REGISTER

CASUAL LEAVE R EG ISTER

LEAVE APPLICATION FROM

REGISTER OF NOTICE OF DEMAND

ENVELOP (LARGE)

ENVELOP (MEDIUM)

ENVELOP (SMALL)

SUB VOUCHER FORM

REGISTER OF LETTER RECEIVED

REGISTER OF LETTER ISSUE

RESOLUTION BOOK

ROAD REGISTER

ADMTNISTRATTON REPORT FORM t- t & A TO N (NEW)

PEON SOOK (BOOK OF 100 PAGES)

PEON BOOK {BOOK OF 200 PAGES)

DUPLICATE DEMAND REGISTER / HAND DEMAND

CIRCULATION FORM

TEMPORARY RECEIPT BOOK OF 100 X2 FORMS)

FODDER REGISTER

ROAD. ROLLER HIRE REGISTER

AMBULANCE HIRE REG ISTER

SALES TAX DUDUCTION

INCOME TAX DEDUCTION REGISTER

REGISTER FOR ISSUE OF CHEQUES

REGISTER FOR COLTECTION FOR CHEQUES

GOVI. PAYMENT /CHEQUE RECEIVING REGISTER

contd...page...6

Date:- ,22-
131

133

1,34

135

136

731

138

139

),40

741,
.1,42

144
L45

146

148

149

150

151

152

153

1,54

155

156

1,57

158

159

160

161

162

163

1,64

165

166

167

168

169

110
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LIST OF PRINTING ARTICLES
Date:- ? 7 ,Ref.Memo No. Z/ /

CONTRACTOR'S PAYMENT REGISTER

TELEPHONE BItL PAYMENT REGISTER

ETECTRICT BITI. PAYMENT REGISTER

MATERIALS ISSUE REGISTER

REGISTER OF PUCHASE (PETROT, MOBITE, DIESE}

1/2 F.C. S|ZE ONE SrDE PRt PER 1OO

1/2t.C.'tZE BOTH S|DE PR|NT, PER 100

1/2 F.C. CNQUEST PAPER ONE S|DE PR|NT, PER 100

U2 F,C. CNQUEST PAPER ONE BOTH PRINT , PER 1OO

1/6 D|MY (COTOR ) ONE S|OE PR|TN , pER 100

1/6 DIMY (CO|.OR ) ONE BOTH PR|TN , pER l(x'
1/8 D|MY (COTOR) ONE PR|NT , PER 100

1/8 orMY (COTOR) BOrH PR|NT , PER 100

1/4 F.C. ONE S|DE PRTNT,PER 100

1/4 t.C. BOTH S|DE PR|NT,PER 100

1/5 F.C. ONE S|DE PRTNT,PER 100

1/5 F.C.BOTH S|DE PRTNT,PER 100

M.R. BOOK BATURGHAT BHAVAB (TRIPLICATE PRINT} PER BOOK

CONTAINS (50 X 3)=150 PAGES, PER SOOK

M.R, BOOK GYMNASIUM HALt, SWlMMING POOL ETC, (TRIPTICATE PRINT )

PER BOOK CONTAINS (50 X3 )=150 PAGES, PER BOOK.

M.R. BOOK FOR KSHANIKA, UTSAB BHAVAN ETC, (1OO PAGES} PER BOOK

RECEIPT BOOK FOR O.P.D. UNDER rPP-VI (EXfN). PER BOOK

usER FEE (PARTS€BA COUPON )UNDER rpp-V[ (EXIN. )pER 100/ COUpON

FOR MOD-DAY MEAL OF S.S.K.

APPUCATTON FORM FOR H.8. ptAN, pER SET CONTATNS 18 PAGES (A TO H),

PER SET

PROGRESS REPORT FOR S.S.K. PER 1OO.

TRADE UCENSE FORM (DUpUCATE pRtNT ) pER BOOK CONTATNS (lOOOX2)

2OO PAGE

PARKING FEE RECEIPTS (N.P.} PER 1OOO

PARKING FEE RECEIPTS COTOUR DIMY I PER 1OOO

COUPON FOR MARKET, BUS STAND, PARK, ETC, PER 1OOO

ENTRY StIP FOR TRUCI( TERMINOUS ( DUPLICATE PRINT ) PER 1OOO

PARKING FEE RECEIPT FOR TRUCK TERMINOUS (DUPLICATE PRINT } PER 1OOO

-72_
177

L72
773
t74
L75

176

777

178

779

180

181

L82

183

L84

185

186

L8'1

188

189

190

191

792

193

794

195

196

L97

198

199

200

contd..page...7
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LIST OF PRINTING ARTICLES

Ref.MemoNo.Ztl/k_g Datet- 27,1' 22_

LETTER HEAD207

242

203

204

205

206

208

209

210

277

272

213 CREMATION APPLICATION FORM

214

275

2lO

1/2 F.C. S|ZE PER 100

1/4 BOND S|ZE PER 100

1/6 BONo S|ZE, PER 100

1/8 BOND srZE, PER 100

1/6 MAPL|THO, PER 100

1/8 MAPLTTHO ,PER 100

1/5 MAPLTTHO, PER 100

ENVELOPE WITH PRINTING (CRAPE PAPER 12X5) PER 1OOO

DEMAND & COLLECTION REGISTER OF WATER FEE

DAILY COLLECTION CHALLAN OF WATER FEE

CREMATION CERTIFICATE

DRY. DOLE TOKEN

TRANSPER CERTIFICATE

BALURGHAT BHAVAN REQUISIION FORM

?- oq( L'
Executive officer

Balurghat Municipality


