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NOTICE |l{VM G OUOTATION

Sealed quotation are hereby invited for supply all kinds of Printing aritcles during the year 2@& 2024 from the local
established Printing press as per list enclosed. Firm having sufficimt credentials of supplying Printing and oflice
articles in Govi/ semi GovL Under taking offices .

The quotations will be received in sealed cover by this office ot up to 24 /Og /2023 at 1 p.m through the currier or by
hand at Receive Section of this Municipality. The quotationers shall have to be deposit eamest money of an
amounting to Rs.5000.00 (five thousand) only in cash to this Municipal . The recipt of the deposit should be fumished
along with the quotation papers.The eamest money will be kept of the Municipal ftmd till the quotation $'ill (emain

valid. If the supplier quotation fails to supply the artides within the stipulated time the aforesaid eamest uroney will
be forfitEd without any notice.
The iatending quotationeta are requested to submit only 1 (one) rate against 1 (one) item, More than l(one) rate
agalnst a single item wiU be treated as cancelled.
The quotation have to submit self attested X-erox copies of the valid trade License, P.Tax, GST, Pan Card along with
the quotation papss. The rate/rates of each artides should have to be quoted mentioning brand, quality and quanuty
as per notice induding F.O.R & GST to Mrmicipality office.
The quotationers ,whose rate/rates will be accepted against the artide, shall be responsible to supply the necessary
artides during the whole financial year (i.e 2023 - -2024 ). The all articles of the supply order are to be supplied
within 7 Geven) days on presentation of the supply order otherwise the supply order $/ill be treated as cancelled.

The undersigned res€rves the right to accept or reiect any rate/rates of the quotations without assigning any reason
and is not bound to accept lowest rate/rates of the quotations without assigning any reason and he is not bound to
accept lowest rabe/rates of the quotation.
The quotation will be opened on 24pQy'2023 at 4 p.m. in the office of the undersigned and quotationers may remain
present at the time of opening.
Enclo I list of articles 
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MemoNo. S.1.ill.f.lr./"- g
Copy for information and lvld€ publlcatlon to:.
1)The District Magistrate, D/Dinajpur, Balurghat
2lThe District information and cultural office, D/Dinajpur, Balurghat

3)The Dlo,Nlg Dakhin Dinajpur Dlstrict, Balurghat (requestfor uploading to District Webslte)
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1l Th. VL. ch.l.m.n, Balu'ttat Mun6p.Ity.
2l lft..hrL..,...-,..-....-...........-.......,,....,Moc,8a1ur8h.t M{niclpality.
3l rfta Trndea cammit.c Mcmbc.t, galurghat Municipaf.ty
a) Ih. Cleorllvc offt!., Ealurrh.t Munklp.lity.
5l th. Fl|llnc. oIfiGrr J.lu[hat Mulklp.lity.
6l It. [c.d dG* , Balurth.l Munldpafty.
7) Ih. A..osnt nt, t lu4h.t M6ldp.ltty,
t) IhG C.5hLi, B.lur8irt Munldpallty.
9l Th. Sto.e L.p.rken.r.l), BrluEhat Mllnldp.llty.
lol ft.l,T. SD.&l& /l.t cordln lor Balu,Etrt Munlclp.fty, dlrt d to uplo.d th. s.ld Mq h our ofic.l w.btlte.
11l R.c.h. S.ctbo , B.lurfrr.l Munup.lity.
l]l) Munldprnty [odc. Bo.rd ior wld. Publk tioa.
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Sl No. NAME OF ARTICLES
1 BUDGET ESTIMATE (rule 27 & 29)
1(Al SCHEDULE FOR REVENUE EXPENDITURE (27}

1(Bl ScHEDUtE FOR CAP|TAL EXTPENDTTURE (27)

ABSIRACT OF BUDGET ESTIMATE (RUTE 27I1(c)
2 REPPROPRIATION STATEMENT (RUtE 32I

3 vAruATroN usr ( RULE 45)

ASSESSMENT L|ST ( RULE 46)4

5 ASSESSMENT L|ST ( RULE 47 )
APPL. IOR REVIEW OF ASSESSMENT RUI.I (53)5

REGTSTER OF APPLY. FOR REMT.OR. REb, (RUtE 53)7

8 REM|SSION / MUTTATION REGTSTER (RULE 56)

9 BIIL FOR PROPERTY TAX (RUIE 60 I
10 RECETPT FORM (RUrE 61)

11 srocK REGTSTER OF BILL AND LTCENSE (RULE 120 )
DEMAND & COTTECTION REGTSTER ( RULE 35,35,63)t2

13 ABSTRACT OF DEMAND & COttECflON REG,(RUIE 53)

t4 coNsor-tDATED ABSTRACT (RUrE 53)

15 sTocK AccouNT oF RECETPT FROM (RULE 57)

15 DA[.Y COTTECTTON CHAU.AN (RULE 67]
L7 DArrY COU."ECflON CHALIAN FOR RECETPTS OTHER THAN TAXES (RULE 105 )

18 REG. OF CASES OF B(CESSTVE HARDSHTP (RULE 65)

REGISTER OI RAAES REFUNDABTE (RUtE 59)19

20 REMTSSTON ORDER (RULE 54)

2r. REGISTER OF REMTSSTON ORDER(RULE 645,65)

WARRANT REGISTER (RUIE 77)22
23 REG. OF DTSTRAINST OF PROPERTTES (RUtE 77)

24 cERTtF|CATE OF ENUSTMENT (RUtE 82, 831

25 REGTSTER OF CERTIFTCATE OF ENUSTMENT (RUrE 83)

26 LICENSE FOR USE OF SITE FOR THE PURPOSE OF ADVERTISEMENT (RUtE 87)
28 REGISTER OF ADBVERTISEMENT TAX (RUtE 91)

29 ucENcE FOR REG,OF CARTS & CARRATGES (RULE 96)

30 REGISTER OF CART & CARRIAGE REGISTRATION AND OTHER TICKETS (RUIE 1OO)

LIST OF PRINTING ARTICLES

Ref.Memo No. 3 3 -8
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LIST OF PRINTING ARTICLES
Ref.MemoNo. 3779 / g

Clnirmwt

Dater / 1 lo q-l zS

Bnlurghat Munjqipality

NP

NAME OF ARTICLES
3L sTocK AccouNT oF cARTs oR CARRIAGE REG. AND OTJHER TICKETS (RUIE 100)

32 HACKNEY CARRIAGE, JIN.RICKSHAW BEARER.S TTCENCE REGISTER (RUtE 101)

33 HACKNEY CARRIAGE, DRIVERS, TIN.RICKSHAW BEARER'S OF PALAQUIN BEARER.S

TICENCE FOR HACKNEY CARRIAGE DRIVER,S JIN.RICKSHAW /PTANQUINt4
35 Ettt FoR ucENcE FEES XUNDER DTFFERENCT SECTORS (RULE 102)

36 Bttt FoR LrcENcE FEES UNDER DIFFERENCT SECTORS (RUtE 102)

37 DEMAND & COTLECTTON REG. OF RENTS ( RULE 1031

Mrsc. RECETPTS (RUtE 105,118,121,122 )38

MARKET TICKET ( RULE 110)39

40 SARKAR'S DEBIT AND CREADIT ACCOUNT OF TICKETS (RUTE 121 )
4l MrscEu-ANEOUS Brrr (RUrE 1os )
42 Mrsc. DEMAND REGTSTER (RULE 15 & 126 I
4t TICENCE FOR USING PREMISES FOR NON-RESIDENTIAT PURPOSES AS GIVEN IN

suEscRrPTroN REGISTER (RULE 12s )
45 DEPERMENT -wlSE SATARY Brrt (RUtE 127 )
46 ABSENTEE STATEMENT (RUIE 127 )
47 PER|ODICAT TNCREMENT CERTTFTCATE (RUrE 127 )
48 coNTTNGENT Brrr (RULE 138)

49 PERMANENT ADVANCE ACCOUNT (RUIE 140 )
50 STAMP REGTSTER (RUrE 1'r4)
51 STAIoNARY ACCOUNT (RULE 146 )
52 RSTTMATE FROM (RULE 148 )
53 MESEREMENT BOOK (RUTE 150)

54 GoNTRACT CERTTFTCATE ( RUIE 159 I
55 PETW CONTRACT Brrr (RULE 159)

55 L7tI
57 REG, OF WORKS WTTHOUT SUB-HEAD (RULE 175 )
58 REG. OF WORKS W|TH SUB-HEAD (RULE 175 I
59 sTocK AND STORES REGTSTER ( RUIE 175 )
50 ACCOUNT OF DAITY RECEIPTS AND ISSUES OF MATERIALS AND STORES (RUlr 175 I
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IIST OF PRINTING ARTICLES
Ref.Memo tto. 3 3 -&

Contd..page...4

Dater lqlo4

Cilaiflrwn
B.t*$h"tWrtry

STATEMENT OF RECE|PT' TSSUES AND BATANCE OF STOCK (RULE 175 I
HATFYEARI.Y RETURN (RULE 176 )

63 INDENT REGISTERS OF STORES (RULE 177)

64 woRKs REGTSTER ( RULE 179 )
65 PROFORMA ACCOUNT OF DTSPENSARY ( RULE 184 )
66 ACCOUNT OF RECEIPTS AND PAYUMENTS OF HOSPITAT AND DISPENSARY

57 AD TEDGER {RUrE 187 )

QUARTERTY TIST OF OURSTANDING ADVANCES (RUIE 189 )
DEPOSTT TEDGER (RULE 190 I
QUARTERTY UST OF OURSTANDTNG DEPOSTTS ( RULE 193 & 189 )
REGTSTER OF SECURTW DEPOSTTS & TNVESTMENTS (RULE 195 )

72 TOAN REGISTER (RULE 203 I
cAsH BOOK OF ACCOUNT OF TRUST FUND (RULE 205 )7t

74 ABSTRACT OF ACCOUNT (RUIE 206 )
75 cAsHrR's cAsH BooK (RUtE 217 I
76 REGTSTER OF DETAIIS OF DArtY CASH BATANCE (RUIE 290 )

77 BANK/TREASURY CAHI.TAN ( RUIE 222)

78 UNPAtD Bttt REG|STER (RUrE 233)

79 ACCOUNT'S CASH BOOK (RULE

80 REG. OF WORKS W|TH SUB- HEAD (RULE 175 ,
81 REG. OF DISBURSEMENT OF CAHS DRAWN ON CHEQUES IN FAVOUR OF THE

82 ABSTRACT REGTSTER OF RECETPTS (RUrE 2s3 I
ABSTRACT REGISTER OF PAKYMENT5 (RULE 253 }
REG|STER OF ADJUSTMENTS (RUtE 255 )

QUERTERTY AND ANNUAT FINANCIAT STATEMENT OF RECEIPTS (RUtE 250 )

QUARTERTY AND ANNUAL FINANCIAT STATEMENT OF PAYMENT (RUTE 260I86
a7 ANNUL FINANCIAL SIATEMENT (RUtE 251 I
88 ESTABTISHMENT CHECK REGISTER (RUtE 255 )

REGTSTER OF IANDS (RULE 268 )

REGTSTER OF TOOTS AND PTANTS (RUtE 259 I90
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J
91 REGTSTER CrvrL SUrTS (RULE 273) PRbSECUTTON REGTSTER (RULE 275 )

PROSECUTTON REGTSTER (RULE 275 )
NOTTCE OF ASSESSMENT -FROM A (RULE 42 (4)

94 'NOT|C OF ASSESSMENT -FROM B (RUrE 42 (4)

NOT|C OF ASSESSMENT -FROM C (RULE 42l7l
NOTTCE OF ASSESSMENT -FROM D (RULE 43)

97 NOTTCE OF ASSESSMENT -FROM E (RUrE 44 (3)

98 DISTRESS WARRANT (MOVEABLE PROP. FROM -G (RULE 77 (A}

99 TNVERTORY & NOT|C- COM H (RULE 77 (1) & (2)

DtsrREss WARRANT (IMMOVABLE PROP .) FROM ( RU|E 77 (2)

101 APPL. FOR CERTIFICATE OF ENLISTMENT.FROM .J (RULE 81 }

TENDER -FROM A TO K (RUIE 150 )

TENDER .FROM L TO (RULE 162 }
FTAT FILES (WITH THE NAME OF THE MUNICIPALITY }

BOARD FILE

106 FLY LEAF (THICK PAPER )

LO7 Folder file
108 PROVIDENT FUND TEDGER (GENERAL }

109 suBsrD|ARY cAsH BOOK (P.F)

110 P.F INTIMATION FROM

PENSION REGISTER

GROUP INSURANCE REGISTER

113 PENSION ORDER BOOK

tt4 FROM OF DECLARATION

115 LIST SHOWING OUTSTANDING DEMAND

ACQUITTANCE ROTL BILL EXTRACT FROM

DUDGET HEAD BILL FROM (LARGE)

118 DUBGET HEAD BILT FROM (SMALL)

RECOUPMENT VOUCHER

GRANT- IN- AID BILL

MISCELLAN EOUS PETITION REGISTER

LIST OF BEW /IMPROVED HOLDING

ATTENDANCE REGISTER

FROM OF LAPPLICATION FOR BIRHT CERTIFICATE

125 FROM OF APPLICATION DEATH CERTIFICATE

BIRTH CERTIFICATE (AS PER GOW. RULE)

REGISTER OF BIRTH

r28 REGISTER OF DEATH

BURNING GHAT RECEIPT FROM
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LIST OF PRINTING ARTICLES
Ref.Memo No. 3 -8 DateF rT{o

Clairrnnfl
,r*s*ffiIrry

contd.page,.5

a-g

116

L27

129
130 IBURNING PLAN REGISTER

g2

93

I- es

lso

1oo

l-1L
103

104

105

Iru
I rrz

I rro
I trt

I rrs
I rzo

I rzr
I rzz

123
L24

t26
I Lz: -

I rzs
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LIST OF PRINTING ARTICLES
Ref.Memo No. 3 3 Dater I 0 3
APPLICATION FROM FOR CONST NO.OF BUILDING

BUILDING PtAN REGISTER

APPLICATION FORM FOR WATER CONNECflON

LOG BOOK OF WATER WORKS

LOG EOOK OF AMBUTANCE

DEPARTMENTAL MOVEM ENT REGISTER

TUBE - WELL.REGISTER

REGISTER OF IRRECOVERABLE TAXES

GARAGE REGISTER

INDOOR PATIENT TICKES

OUTDOOR PATIENT TICKES

WEEKLY EPIDEMIC FROM

RED NOTICE, ETC.

LEAVE REGISTER

CASUAL LEAVE REGISTER

LEAVE APPLICATION FROM

REGISTER OF NOTICE OF DEMAND
ENVELOP LARGE

ENVELOP MEDIUM

ENVELOP MA
SUB VOUCHER FORM

REGISTER OF LETTER RECEIVED

REGISTER OF LETTER ISSUE

RESOLUTION BOOK

ROAD REGISTER

ADMINISTRATION REPORT FORM I.II NI&ATO N

BOOK OF 1OO PA6ESPEON BOOK

BOOK OF 2OO PAGESPEON BOOK

DUPLICATE DEMAND REGISTER HAND DEMAND
CIRCUI.ATION FORM

L62 MPORARY ER Ec PT Boo oK F 100 x2 FO MSR

FODDER REGISTER

ROAD . ROLTER HIRE REGISTER

AMBUTANCE HIRE REGISTER

SATES TA)( DUDUCTIO N

TAXN Mco E D ED UCTION REG STER
168 REG ISTE R FO R tss EU Fo Hc E ESUq
169 ER G ISTE R FO coR LtEcTto N FOR cH E ESQU

AYMPGOVT ENT U/cH REEQ EEC IV RENG G ISTER
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LIST OF PRINTING ARTICLES
Ref.Memo No. Date:. 0
CONTRACTOR'S PAYMENT dEGISTER

L72 TELEPHONE BILI. PAYMENT REGISTER

ELECTRICT BILt PAYMENT REGISTER

MATERIATS ISSUE REGISTER

L75 REGISTE R OF PUCHASE (PETROL MOBttE, DTESE)

176 1/2 F.C. S|ZE ONE S|DE PRTNT, PER 100

177 1/2 F.C. S|ZE BOIH S|DE pRtNT, pER 100

t7a 1/2 F.C. CNQUEST PAPER ONE SIDE PRTNT, pER 100

1/2 F.C. CNQUEST PAPER ONE BOTH PRINT, PER 1OO

u5 DtMy (COTOR ) ONE S|DE pRtTN, pER 100

1/6 D|MY (COLOR ) ONE BOTH pRrrN, pER 1OO

182 1/8 DIMY (COTOR) ONE PRTNT, PER 100
1/8 D|MY (COIOR) BOTH PRTNT, PER 100

1/4 F.C. ONE S|DE PRTNT,PER 100
1/4 F.C. BOTH SIDE PRINT,PER 100

186 v5 F.C. ONE SIDE PR|NT,PER 100

La7 u5 F.C.BOTH S|DE PR|NT,PER 100

188 M,R. BOOK BALURGHAT BHAVAB (TRIPTICATE PRINT) PER BOOK

M.R. BOOI( GYMNASIUM HALI, SWIMMING POOL ETg (TRIPLICATE PRINT )
M,R. BOOK FOR KSHANIKA, UTSAB BHAVAN ETC, (1OO PAGES} PER BOOK

191 RECEIPT BOOK FOR O.P,D, UNDER tPP-V[ (EXTNl. PER BOOK

usER FEE (PARTSEBA COUpON )UNDER rpp-Vlr (EXrN. lpER 100/ COUpON

APPUCATTON FORM FOR H.8. PLAN, PER SET CONTAINS 18 PAGES (A TO Hl.
PROGRESS REPORT FOR S.S.K. PER 1OO.

TRADE UCENSE FORM (DUPL|CATE PRTNT ) PER BOOK CONTATNS (1000X2)

196 PARKING FEE RECEIPTS (N.P.I PER 1OOO

PARKING FEE RECEIPTS COTOUR DIMY ) PER 1OOO

COUPON FOR MARKET, BUS STAND, PARK, ETC, PER 1OOO

199 ENTRY StIP FOR TRUCX TERMINOUS ( DUPTICATE PRINT ) PER 1OOO

200 PARKING FEE RECEIPT FOR TRUCK TERMINOUS (DUPTICATE PRINT ) PER 1OOO

C?wjnrwrt
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Ref.Memo No. 13 +1 316: B o"t". lfl0B
20t LETTER HEAD

202 v2 F.C. SIZE PER 100
1/4 BOND S|ZE PER 100

204 v6 BOND S|ZE, PER 100

205 v8 BOND S|ZE, PER 100

205 U6 MAPLITHO, PER 1OO

U8 MAPLITHO,PER 1OO

U5 MAPLITHO, PER 1OO

209 ENVETOPE WrrH PRTNTTNG (CRAPE PApER 12Xs) PER 1000

zto DEMAND & COLLECTION REGISTER OF WATER FEE

ztL DAILY COLLECTION CHALLAN OF WATER FEE

CREMATION CERTIFICATE

CREMATION APPLICATION FORM

DRY- DOLE TOKEN

TRANSPER CERTIFICATE

2L5 BALURGHAT BHAVAN REQUISTION FORM
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LIST OF PRINTING ARTICLES
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